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Create your account and log in today! 

 View an up to date directory of courses 

 Book your place online with ease 

 No more repetitive form filling 

 Access your CPD records anytime 

 Keep up to date with latest news 

 Receive alerts for events that match your profile 

 

To create your account please visit: 

http://www.kenttrustweb.org.uk/cpdonline 

and select your service.  

 

Once you have selected the workforce portal relevant to your role, a 

logon box with a new user link will be shown on the left hand side of 

the page. Select ‘New user’ to create your account  

 

There are 3 stages to the process. We will only ask you to complete 

this information once, you will then be able to make event booking 

requests: 

 

1. Personal Details (including employment and contact details) 

2. Equal Opportunities (The Council has an Equal Opportunities Policy 

to ensure that all employees are treated fairly and have equal access 

to training. Therefore, we ask you to help this process by filling in the 

section below.  The information you supply will be used by staff 

monitoring the Equal Opportunities Policy, and is held in strict 

confidence. At no point will we be able to view your individual 

response). 

3. Email Alerts (tailor email alerts to your role and training needs) 

 

If at any point you wish to update this information, you can do so by 

logging into your CPD Online account and clicking on the 'My CPD 

Online' menu within the Training homepage. 

http://www.kenttrustweb.org.uk/cpdonline
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Search for courses and events to support 

your professional development and 

training.  Use ‘Subject’, ‘Target Audience’ 

and ‘Location’ to narrow the search results.  

Use the additional search criteria such as 

keyword when looking for a specific event.   

 

 

Request places on events online. Emails 

can be sent to your CPD leader / line 

manager to authorise bookings if required.  

Receipt of places on events will be 

confirmed by email. 

CPD Online enables you to view online 

records of your training and access 

electronic copies of your certificates. 

 

View events you have attended and 

events you are due to attend. 
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View the latest news for your service. 

Activate event alerts to be sent details of 

events related to your chosen subject(s) 

and/or target audience(s). 

  

 


